Fire Evacuation Guidance

The evacuation procedure is designed to ensure that all visitors, staff and students are
able to vacate the buildings safely when the alarm sirens sound. The evacuation
procedure will operate effectively providing all users co-operate and follow the
instructions below.

The sirens will sound for any of the following: -

- there is a fire;

- a bomb warning has been received and the decision has been taken to evacuate the
buildings;

- there has been a major spillage of potentially hazardous material;
- vandalism to any of the fire call points;

- the system has developed a fault

The same sirens will sound for each situation.

False alarms do occur - it is important that you do evacuate every time the sirens sound.
THIS IS FOR YOUR SAFETY.

ON HEARING THE FIRE ALARM (CONTINUOUS SOUND)

1. Immediately leave the building that you are in by the nearest available fire exit.
These are clearly marked

Close all doors behind you where possible

DO NOT stop to collect coats, bags, etc.

Go to the nearest assembly point. These are marked on the map

DO NOT use the lift(s).

DO NOT re-enter the building until the alarm has been silenced and you are
told that it is safe to do so.
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IF YOU DISCOVER A FIRE:
1. Sound the alarm, by activating the nearest call-point.

2. (a) If during the normal working day contact Reception who will call the Fire and Rescue
Service. Give exact details of the location of the fire. (b) If Reception is closed to call the Fire
and Rescue Service dial 0-999 (from a switchboard phone) or 999 (from a non-NESCOT
phone). Ensure that the full address of the College and exact details of the location of the
fire are provided.



NESCOT
Reigate Road, Ewell, Epsom

Surrey KT17 3DS

3. Endeavour to ensure all doors are closed. Do not attempt to tackle the fire unless it is
blocking your means of escape

ITIS IMPORTANT THAT YOU KNOW THE FOLLOWING: -
YOUR QUICKEST MEANS OF ESCAPE, WITH AN ALTERNATIVE IF POSSIBLE

There are exits at the entrance and one to the rear of the Theatre, these are noted by
signage.

THE LOCATION OF THE ASSEMBLY POINTS.

Assembly points 1 and 2 marked on the map are the nearest to the Skills Park.

In the event of a drill or evacuation the Fire Warden for the area should take the lead and
direct people to the fastest route and the nearest assembly point.

The fire alarms are normally tested in all buildings once a week on Friday afternoon. The
sirens will sound for up to 45 seconds during the test.
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